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I. O01mue moJsiokeHus

1.1. Hactosmee Ilonmokenne mo o0paboOTke NEPCOHANBHBIX MaHHBIX (nanee - IlomokeHwue)
Opranuzanmun  MKJIOY n/c «Anénymka» . OMyTHHHCKa pa3pabOTaHO B COOTBETCTBUU C
TpynoBsiM kojekcom Poccuiickoii @enepaunu, Koncturynueir Poccuiickoit ®enepanuu,
I'paxxnanckum komekcom Poccwuiickoit @eneparuu, PenepanbabiM 3akoHOM «OO0 mMHGOpMAINH,
WH(OPMAITMOHHBIX TEXHOJOTUSX W O 3amuTte uHpopMmaruny, DegepanbHbiM 3ak0oHOM «O
MEPCOHAIBHBIX TAHHBIX», [[paBUIaMu BHYTPEHHETO TPYIOBOTO PACTIOPSAKA YUPEKICHHUS.

1.2. ens pa3pabotku [lomoxkeHus - onpeseneHue mopsaka o0padOTKH MEePCOHAIBHBIX JaHHBIX
paOOTHUKOB yUpEKICHHUs, IEPCOHANIbHBIC TaHHbIE KOTOPBIX MOAJIEKAT 00paboTKe, HA OCHOBAaHUU
MIOJTHOMOYHMH 3aBE/IyIOIIEro; 00ecreueHue 3aluThl IpaB U cBOOO] YesloBeKa U I'pakJJaHUHa, B T. Y.
paboTHUKA yUpeKACHHUs, IPU 00pabOTKe ero NepcoHaNbHbBIX JaHHBIX, B TOM YHCIIE 3alIUThI IPaB
Ha HENPUKOCHOBEHHOCTb YaCTHOW >KW3HU, JIUYHYIO U CEMEHHYIO TaliHy, a TAKXKE yCTaHOBIICHHUE
OTBETCTBEHHOCTH JTOJKHOCTHBIX JIMLI, UMEIOUIUX JOCTYI K EPCOHAIBHBIM JaHHBIM.

1.3. ITopsanok BBoAa B AercTBUE U M3MeHeHUs [lonoxeHus.

1.3.1. Hacrosmee IlonoxeHue BCTyHmaeT B CHIy C MOMEHTAa €r0 YTBEP)KIEHHUS 3aBEAYIOLIUM
MKJIOY n/c «Anénymka» . OMyTHHHCKa M JEHCTByeT OeCCpOYHO, 10 3aMEHBl €r0 HOBBIM
[Tonoxxenuem.

1.3.2. Bce usmenenus B [lonoxkeHne BHOCITCS MPUKA30M.

1.4. Bce paborauku OpraHu3aniu JOKHBI ObITh 03HAKOMIICHBI ¢ HAcTOSIUM [TonoxxeHuem moj
POCITHCE.

1.5. Pexum KOHPUACHIMATHLHOCTH TMEPCOHAIBHBIX JAHHBIX CHUMAETCA B CIydasx HX
00€e3TMYMBAHUA U TIO UCTEUEHUU 75 JIET CpoKa UX XpaHEHUS.

2. OcHOBHbIE IOHSAITHS M COCTAB MEPCOHAIbHBIX JAHHBIX PA00THHKOB
2.1. Ins ueneit Hacrosiero [lonoxkeHns nCnoab3y0TCs CIEAYOUE OCHOBHBIE TOHATHSL:

- TIEPCOHANBHBIC JJAHHBIC PA0OTHHKA - JII00ast HHPOPMAIHs, OTHOCAIIASCS K ONPEICICHHOMY WU
oIpeaeIsieMoOMy Ha OCHOBAaHHMHU TaKOM MH(OpMaNUU PabOTHUKY, B TOM YHUCIE ero GpaMuiius, ums,
OTYECTBO, IO/, MECAL, JaTa U MECTO POXKJEHHS, aJipec, CeMeiHOe, COIMaIbHOEe, UMYIIIECTBEHHOE
nojoXeHue, oOpa3oBaHue, mnpodeccus, AOXOAbl, apyras HUHPoOpManus, HeoOXoauMas
paboToaTENIO B CBA3U C TPYIOBBIMH OTHOICHUAMM;

- 00paboTKa IMepCoHaIBHBIX JAaHHBIX - COOpP, CHCTEMAaTH3AaIHsl, HAKOIUICHUE, XPAHCHNE, YTOYHCHHE
(oOHOBNICHME, W3MEHEHHE), HCIOJb30BaHHE, paclIpoCcTpaHeHHe (B TOM YHCIE Tiepenada),
o0e3TMYMBaHue, OJIOKUPOBAHNE, YHUUTOXKCHUE ITEPCOHABHBIX TAHHBIX PAOOTHUKOB YUPEKICHHS,

- KOH(QHIEHIIMATBHOCTh NEPCOHAIBHBIX JAaHHBIX - 00s3aTeIbHOE s COONIOICHUST HAa3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, TIOJIyYUBIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE
HE JIOIYCKaTh UX paclpocTpaHeHus 6e3 cornacus pabOTHHUKA MIIM HHOTO 3aKOHHOTO OCHOBAaHUS;

- pacmpocTpaHEHHWE TMEePCOHAIBHBIX JaHHBIX - JCHCTBUS, HAMpaBlICHHBIE Ha Tepenady
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OIMpeAeNeHHOMY Kpyry IuI (mepenada MepCOHAIbHBIX
JAHHBIX) WK Ha O3HAKOMJICHHE C MEePCOHATBHBIMU JTaHHBIMH HEOTPAHHUEHHOTO KpPYTa JIUII, B TOM
qrclie 00HApOIOBAHKE TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOUM HH(OpPMAIIHNH,
pasMerieHne B HHPOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHBIX CETSAX WM MPEIOCTABICHHUE JOCTYIA K
MEPCOHAIBHBIM JJAHHBIM pa0OTHUKOB KAaKUM-JTHOO UHBIM CITOCOOOM;



- HCHOJb30BaHUE MEPCOHAJBHBIX NAHHBIX - NEHCTBUSA (OmEepanuu) ¢ MEePCOHATbHBIMU JaHHBIMU,
COBEPIIAEMbIE JTOJKHOCTHBIM JIMLIOM YUYPEKICHUS B LENAX PUHATUSA PEILIECHUNM WA COBEPILICHUS
UHBIX JCWCTBUH, MOPOXKIAIOMINX IOPHINYECKHE TOCIECACTBHS B OTHOUICHUH PAOOTHHKOB JTHOO
MHBIM 00pa3oM 3aTparuBaOIIMX UX IpaBa U cBOOOIBI WM TpaBa U CBOOOIBI IPYTHX JIHII,

- 6J'IOKI/IpOBaHI/IC MNEPCOHAJIBHBIX AAaHHBIX - BPEMCHHOC IIPCKPAILICHUC c60pa, cHuCTeéMaTru3anuu,
HAKOILICHUA, HCIIOJIB30BaHUA, PACIPOCTPAHCHHA IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX MICpeaavu;

- YHHYTOXCHHC TIICPCOHAJIBHBIX JAaHHBIX - II€I>'ICTBI/I$I, B pPE3YJbTATC KOTOPBIX HCBO3MOXHO
BOCCTAHOBUTL COACPIKAHUC ICPCOHAJIBHBIX JAHHBIX B I/IH(l)OpMaIII/IOHHOI\/’I CUCTEMC NICPCOHATIBHBIX
JaHHBIX pa60THI/IKOB WM B PE3YyJIbTaTC KOTOPBIX YHHUYTOXAIOTCA MATCpUAJIBHBIC HOCHUTCIIN
NEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3NMYMBaHME TEPCOHAIBHBIX JaHHBIX - JCHCTBUS, B PpE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OIPEENIUTh MPUHAICKHOCTh MEPCOHAIBHBIX TAHHBIX KOHKPETHOMY paOOTHHKY;

- o0IIenoCTyIHbIE MEePCOHATBHBIC JTaHHBIC - TIEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAaHMYECHHOTO
Kpyra JIMIl K KOTOPbIM MPEIOCTaBJIEH C comacus paOOTHUKA MM Ha KOTOPhIE B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMH HE PACIIPOCTPaHsETCsl TpeOoBaHUE COOMIONEHUS KOH(UICHITNAIbHOCTH.

- nuH(opmanus - cBeieHus (CooOIeHs, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS.

- JIOKYMEHTHpOBaHHasi WHQOpMaIus - 3apUKCHpPOBaHHAS Ha MaTepUaIbHOM HOCHUTEJE IyTeM
JOKYMEHTHpPOBaHUS HMHQOpMalMs C PEKBU3UTAMH, TO3BOJSIONIMMH  OIpPENEIUTh TaKyIo
HMH(GOPMAIUIO WIH €€ MaTepHalIbHbII HOCUTENb.

2.2. B cocTaB nepcoHAIbHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTHI, COIepIKAIIUe
WH(GOPMAIUIO O TACIIOPTHBIX JAHHBIX, 00OpPa30BaHHWM, OTHOIICHHH K BOWHCKOW OOSI3aHHOCTH,
CEMEWHOM TIOJIOKEHHH, MECTE KHUTEIbCTBA, COCTOSHUM 37I0POBbS, a TAKXKE O MPEIBIIYIINX MECTaX
uX paboThlL.

2.3. KoMIuiekc AOKYMEHTOB, COMPOBOXKIAIOMIMKI Mpouecc oGopMmiIeHUsT TPYAOBBIX OTHOLICHUM
pabotHuka B OpraHu3aiuy mpyu ero npueme, nepeBoje U yBOIbHEHHH.

2.3.1. Uadopmanus, npencrapisieMas paOOTHUKOM IIPH MOCTYIUIEHUH Ha padoTy B yUpEKICHUE,
JOJDKHA UMETh JOKYMEHTalbHyI0 ¢opMy. Ilpu 3akitoueHnn TpyaoBOro JOroBopa B COOTBETCTBUU
co cr. 65 TpynoBoro kozekca Poccuiickoii @enepanuu U0, MOCTyNarollee Ha padoTy,
IpebABIseT paboTOAATENIO:

- IACIOPT WJIA UHOM JOKYMEHT, yIOCTOBEPSAIOLINMI JINYHOCTD;

- TPYAOBYIO KHMJKKY, 32 MCKJIIOUEHHEM CIIydaeB, KOTJa TPYJAOBOW JI0rOBOp 3aKJIHOUAETCsl BIEPBHIE
WK pabOTHUK MOCTYMaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENLCTBA, TUOO TPYy/HOBask KHIDKKA y
paboTHHMKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WJIH 10 APYTUM MPUUIHHAM;

- CTpaxoBOC CBUACTCIILCTBO IrOCYAapCTBCHHOI'O IICHCUOHHOT'O CTPAXOBaHU
- IOKYMCHTBI BOMHCKOT'O y4€Ta - IJId BOCHHOOOS3aHHBIX U JIAI, IMMOAJIC)KAIINX BOMHCKOMY YUCTY,

- HOKYMCHT 00 06paSOBaHI/II/I, () KBaJ'II/I(bI/IKaHI/II/I WJIKM HaJIW4YHhKU CIHCOHUAJIbHBIX 3HAHWH - Ipu
MOCTYIIJICHUU Ha pa60Ty, Tpe6yfomy10 crenuagbHbIX 3HAHWN MU CIICUaIbHOU IIOATOTOBKH,

- cBHIEeTENBCTBO O TipricBoeHny MHH (mpu ero Hanmauu y pabOTHUKA).



2.3.2. Ilpu odopmienun pabOTHUKA B YUpexkJIeHHE PaOOTHUKOM OT/Aeda KaJpOB 3alOIHIETCS
yaudunupoBanHas ¢opma T-2 «Jluunas kapTouka paOOTHHKa», B KOTOPOW OTpa)KaroTcCs
CIIEYIOIINE aHKETHBIEC U Onorpaduieckue JaHHble paOOTHUKA:

- obmme cBenenus (D.N.O. paboTHuka, gara pOXKIEHHUSA, MECTO POXKICHUS, T'PAKIAHCTBO,
oOpazoBanue, mpodeccus, cTax paboThl, COCTOSHHE B Opake, MacIOPTHHIE TaHHbBIC);

- CBCACHUA O BOUHCKOM YUCTC,

- IaHHBIE O MpUeMe Ha paboTy;

B nanpHeiimem B TMUHYIO KAPTOYKY BHOCSITCS:

- CBE/ICHUS O TIepeBOax Ha APYTYI0 padoTy;

- CBEJIEHUS 00 aTTeCTaIUN,

- CBEJICHUS O MOBBIICHUH KBATH(DHUKAIIHIH;

- CBe/ICHUS 0 MPO(ECCUOHATLHON MEPETIOATOTOBKE;

- CBEJICHUS O Harpajax (MOOUIPEHHSIX ), MOYSTHBIX 3BAaHHSX;
- CBeZIeHUs 00 OTITyCKax;

- CBCACHUA O COUHAJIBHBIX TApPaHTUAX

- CBEJICHUS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tese(hoHax.

2.3.3. B oraene kagpo OpraHusaiiu CO3JAIOTCA M XPaHATCS CIEAYIOLINE IPYIIbl JOKYMEHTOB,
cozieprKallne JaHHbIe 0 PAOOTHUKAX B €AUHUYHOM HIIM CBOIHOM BHJIE:

2.3.3.1. JIokyMeHTBI, cozepKaline MepcoHaIbHbIC TaHHBIC PAOOTHUKOB (KOMIUICKCHI IOKYMEHTOB,
COMPOBOXKIAIOIIUE TMpolecc O(OpMIEHUS TPYIOBBIX OTHONICHWH TNpU MpuemMe Ha padory,
MePeBO/i€, YBOJIBHEHUH; KOMIUIEKC MaTepHalioB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEICHHUIO
coOeceoBaHUN € KaHIWIATOM Ha JODKHOCTh; MOMJMHHUKA M KOMHH MPHKA30B MO JTUYHOMY
COCTaBy, JIMYHBIC [CJIa U TPYAOBBLIC KHHIKKHU pa60THI/IKOB; Aclia, coAcCpiKalmue OCHOBAHHA K
NpUKa3y 10 JIMYHOMY COCTaBy; Jella, COAEpKallhue MaTephalbl aTTeCTalud pPaOOTHHUKOB;
CIy’)KeOHBIX ~paccieOBaHUI; CHPaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX 1O TEPCOHATY
(KapTOTCKI/I, )KypHaJ'H)I); MNOJJIMHHUKK W KOIIMU OTYCTHBIX, AHAJIUTUYCCKHUX U CIPAaBOYHBIX
MaTepuaioB, IepeAaBaeMbIX pPYKOBOACTBY OpraHuzanuu, pPyKOBOIUTENSIM CTPYKTYpPHBIX
MOJpAa3/eJCHH; KOMHWU OTYETOB, HANpaBISIEMbIX B TOCYIapCTBEHHBIE OPraHbl CTAaTHUCTHUKH,
HAJIOTOBbIE MHCIIEKIIMH, BBIIIECTOSIIIINE OPTaHbI YIIPABICHUS U IPYTHE YUPEKIACHUS).

2.3.3.2. JlokyMeHTanysi Mo OpraHM3aluu paboThl CTPYKTYPHBIX MOApA3AeNeHUN (TIOJOXKEHHUS O
CTPYKTYpHBIX  TOAPA3ACICHHUAX, JOJDKHOCTHBIE  WHCTPYKIMH  PaOOTHHKOB,  IPHKAa3Hl,
pacropsHKeHus1); JOKYMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJTU3y M OTYETHOCTH B YaCTH PabOTHI C
nepcoHasioM OpraHu3aiui.

3. Coop, 00padoTKa M 3aIUTA EPCOHAIBHBIX JAHHBIX
3.1. Ilopsaok moyty4eHus: IEPCOHANBHBIX JIAHHBIX.

3.1.1. Bce mepconanbHble JaHHBIE paboTHHKA OpraHu3anyy cleayeT MojdydaTh y HEro camoro.
Ecnu mepconanbHble JaHHBIE PaOOTHHKA BO3MOXKHO MOJYYHTh TOJIBKO Yy TPEThbed CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEIOMJIEH OO0 3TOM 3apaHee M OT HEro JOHKHO OBITh IMOJY4YEeHO
MUCbMEHHOE comnacue. Paboromarens MOMKEH COOOUIUTH PAaOOTHUKY YUPEKIACHHUS O IENsX,



NpPENoJiiaraéMblX MCTOYHUKAX M CIOCO0aX MOJIY4YEHUs IEepCOHANbHBIX JAHHBIX, a TaKXke O
XapaKTepe MoJICKaluX MOJTYUYCHUIO NICPCOHAJIBHBIX JAHHBIX U IMMOCICACTBUAX OTKa3a pa6OTHI/IKa
JaTh MUCbMEHHOE COITIACHE HA UX TOIy4YEHHE.

3.1.2. Paboromarenb He WMeeT mpaBa NOIy4aTh M 00pabaTbIBaTh IEpPCOHAIBHBIC JTaHHBIE
pabOTHUKA YUYPEKACHUS O €ro pacoBOW, HAIMOHAIBHOW TPUHAUICKHOCTH, MOTUTUYECCKUX
B3IVISIJIAX, PEIMTHO3HBIX WM (QHIOCOPCKUX YOEKICHHAX, COCTOSHUHM 310POBbS, HWHTHUMHOMN
KM3HU. B ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMM TPYIAOBBIX OTHOIICHUH, B
cootBeTcTBUH cO cT. 24 Koncruryuun Poccuiickoit @enepanmu padoroaarens BIpaBe Molydars U
00pabareIBaTh JaHHBIE O YACTHOM KU3HU paOOTHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHsL.

O0paboTka yKa3aHHBIX MMEPCOHATBHBIX JAaHHBIX PaOOTHUKOB pabOTOMATENIeM BO3MOXKHA TOJBKO C
ux comacus 1100 0e3 UX coracus B CIAEAYIOMIMX CIyqasiX:

- HICPCOHAJIbHBIC TAHHBIC ABJIAIOTCA 06H_[€I[OCTy1'IHBIMI/I;

- TepCOHAJbHBIE JaHHBIE OTHOCATCA K COCTOSHHIO 370pOBbS pabOTHHKa M HMX 00paboTka
HEoOXoAMMa JUTS 3alUThl €r0 JKU3HH, 370POBbSI MM WHBIX JXKM3HEHHO BAKHBIX MHTEPECOB JINOO
’KHM3HH, 3[I0POBbsl WJIM MHBIX )KU3HEHHO BAYKHBIX MHTEPECOB JIPYTUX JIMI[ U TOJYYCHUE COTIACHSI
paboTHHKA HEBO3MOXKHO;

- Mo TpeOOBaHHWIO TOJHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CIy4asX, MPEAyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. Paboronarens BmnpaBe 00padaThiBaTh MEPCOHAJIBHBIE JAHHBIE PAOOTHUKOB TOJIBKO C HUX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TluceMeHHOE coriacue pabOTHHKA Ha OOPaOOTKY CBOMX IMEPCOHATBHBIX JaHHBIX IOJKHO
BKJIFOYATh B Ce0:

- (baMI/IJ'H/IIO, UM, OTYCCTBO, aapccC Cy6’I)€KTa NEPCOHAJIIBHBIX OJaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €0 JIMYHOCTh, CBCACHUA O AAaTC BbIJAYU YKA3aHHOTI'O JOKYMCHTA U
BBIJIABIIEM €T0 OPraHe;

- HaMMCHOBAHHC ((baMI/IJ'II/IIO, M, OT‘IGCTBO) H aapecC omnceparopa, IMOJIy4daromero CcoIrjaacuc
CYG'LGKTa NEPCOHAJILHBIX JAHHBIX;

- 11eJIb 00pabOTKH NMEPCOHAIBHBIX TaHHBIX;

- IIEPCUYCHb IICPCOHAJIbHBIX [JaHHBIX, Ha o6pa60TKy KOTOPBIX HAaCTCA COITIaCHue CY6’beKTa
NEPCOHAJIbHBIX JAHHBIX;

- IePEYEeHb JICUCTBHUH C TIEPCOHATBHBIMU JAHHBIMHU, Ha COBEPILIEHHE KOTOPBIX JACTCS COIVIacue;
- CPOK, B T€YEHHE KOTOPOTO JICHCTBYET COIIAacHe, a TAKKe MOPSAIO0K €TO OT3hIBA.
3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOMIUX CIydasX:

1) obpaboTka MEpCOHANBHBIX JTAHHBIX OCYIIECTBISIETCS Ha OCHOBaHMM TpymoBoro kojekca P®
WIA WHOTO (enepaqbHOro 3aKkOoHa, YCTAaHABIMBAIOMICTO €€ IIeNlb, YCJOBHS ITONyYSHHS
MIEPCOHATIPHBIX JAaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC MJAaHHBIE KOTOPBIX IOIEXKAT
00paboTKe, a TaKKe OMPEEIISIONIETO TTOTHOMOUHS pab0TONaTEes;

2) oOpaboTka NEepCOHANBHBIX JMAaHHBIX OCYIIECTBISAETCS B LEJNAX HCIOJHEHHUS TPYIOBOTO
JOTOBODA;



3) o6pa60TKa NEPCOHAJIBHBIX JAHHBIX OCYIICCTBIIACTCA NI CTATUCTUYCCKUX WJIIM MHBIX HAYYHBIX
ueneﬁ IIpH YCJIIOBUU 00s13aTeILHOI0 003 INYNBAHUS NCPCOHAJIbHBIX JAHHBIX;

4) 00paboTKa MEepCOHATBHBIX AAHHBIX HEOOXOMWMA IS 3aIMUTHl >KU3HHU, 3J0POBbS WM WHBIX
KU3HCHHO BaYXHBIX HHTEPECOB PaOOTHUKA, €CIIH MOTYUYCHHUE €TO COTIacHsl HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKH, epeaayy U XpaHEeHUs! IEPCOHAIBHBIX TaHHbIX.

3.2.1. PaGoTHUK yuYpeKACHHUs MpenocTaBiIsieT paboToaTeNio JOCTOBEPHBIE CBEICHHS O cede.
PaGoronarens mpoBepsieT JOCTOBEPHOCTh CBEJEHUM, CBepsisi JaHHbIE, MPEI0CTaBICHHbIE
PabOTHUKOM, C UMEIOLTUMUCS Y PAOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootrBercTBUU cO cT. 86, 1. 14 TK PO B nensx obecrieueHus npaB v CBOOO YelOBEKa U
rpaxIaHuHa padorojmarens Tpu 0O0pabOTKe TMEepPCOHATbHBIX JAaHHBIX pPa0OTHUKA JOJKHBI
coOIoaTh cieayromue oome TpedoBaHus:

3.2.2.1. O6paboTKa MEePCOHATBHBIX JAHHBIX MOXET OCYIICCTBISATHCA HUCKIIOUUTEIHLHO B IEJAX
obecriedeHns: COONIOAEHUS 3aKOHOB W HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBHS
paOOTHUKAM B TPYIOyCTpPOHCTBE, 0OY4EHHUH M MPOABMKEHHMHU IO ciyxkO0e, obecredeHus: TMIHON
0€30macHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KauyecTBa BBINOJIHAEMON paboThl U
o0ecredyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHun o0beMa M COAEpKaHUs, 00padaThIBaEMBIX MEPCOHATIBHBIX JaHHBIX
paboronarens AOMKEH pykoBoacTBoBarhesi Koncrutyrmeit Poccuiickoit ®eneparmm, TpyaoBbM
kopekcoM Poccutickoit denepanmu 1 MHBIMA (eiepaTbHBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATUU pELICHUH, 3aTparuBaroIuX HHTEpECh paboTHUKA, paboTOAaTENh HE UMEET
IIpaBa OCHOBBIBATHCSI HAa IMEPCOHAIBHBIX IAHHBIX PAaOOTHUKA, MOJYYEHHBIX HMCKIIOYUTEIBHO B
pe3yspTare UX aBTOMaTU3UPOBAHHON 00paObOTKU MM JIEKTPOHHOIO MOJTyYEHHS.

3.2.2.4. 3amura nepcoHaJIbHbIX JaHHBIX PaO0OTHUKA OT HEMPABOMEPHOI'O UX HCIIOJIB30BaHUS MU
yTpatel oOecneunBaercss Paboromarenem 3a cueT €ro CpencTB B TMOPSJIKE, YCTaHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKH JOJDKHBI OBITH O3HAKOMJICHBI TOJ PACIUCKY C JOKyMEHTaMH YUpEKICHUS,
YCTaHABJIMBAIOIIMMH TIOPSAIOK 00paOOTKM MEPCOHANIBHBIX JAHHBIX PAaOOTHUKOB, a TakXke 00 MX
IpaBax U 00s13aHHOCTSIX B ATOM 00JIacTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHUKAa OT CBOMX IPaB Ha COXPAaHEHUE U 3aIIUTy TalHbI
HEJIEUCTBUTEIIEH.

4. Ilepenaya u XpaHeHHe NMEPCOHATBHBIX JAHHbBIX

4.1. Ilpu nepenaue mnepcoHaNbHBIX JaHHBIX paOOTHHMKAa paboTonaTellb JOIKEH COOMI0AaTh
clenyronue TpeOOBaHUs:

4.1.1. He coolmarh nepcoHalbHbIC JTaHHbIC PAO0OTHHKA TPEThed CTOpPOHE Oe3 MHUCHhMEHHOTO
coracusi pabOTHHMKA, 3a HCKIIOUCHHEM CIydyaeB, KOrJa JTO HEOOXOAMMO B  IENAX
MPEIyIPERKACHUS YTPO3bl KU3HU U 3A0POBBIO pa0OTHUKA, a TAKXKE B CIydasx, YCTAaHOBIEHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coobmarbk mnepcoHaNbHBIC IaHHBIE PAOOTHHKA B KOMMEPYECKHUX IeJsIX 0e3 ero
MUCbMEHHOTo cormacus. O0paboTKa MePCOHANBHBIX JaHHBIX PA0OTHHKOB B IIEJAX MPOIABMIKECHUS
TOBapOB, PabOT, YCIYT Ha PHIHKE MyTEM OCYIICCTBICHHUS MPSIMBIX KOHTAKTOB C MOTCHIIUATILHBIM
MOTpeOUTENEM C TOMOIIBIO CPEACTB CBSA3H JOMYCKAETCS TOJNBKO C €ro MpeaBapUTEIHHOTO
COIVIACHSL.



4.1.3. IlpenynpeauTs aML, MNOIYYMBIIUX IE€PCOHAJIbHBIC JAHHbIC PaOOTHUKA, O TOM, YTO 3TH
AAaHHBIC MOT'YT OBITH HMCIIOJIH30BAHbI JIUIIL B oeiax, il KOTOPBIX OHU COOGH_ICHLI, u TpC6OBaTB oT
9THUX JIML MOATBEPKIECHUS TOTO, YTO 3TO MPaBUIIO cOOMIOAEHO. JIuna, noy4nBuIne nepcoHalbHbIE
JaHHBIE PaOOTHUKA, 00s3aHBI COONIONATh PEXKUM CEKpPEeTHOCTH (KOoH(HIeHIManpbHOCTH). JlanHoe
[TonoxxeHne He pacrpocTpaHsieTcss Ha OOMEH NepPCOHAIbHBIMU JaHHBIMU PaOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (peJiepaibHbIMH 3aKOHAMHU.

4.1.4. Ocy1ecTBIATh Nepeaady NepCcOHaIbHBIX JaHHBIX PAOOTHUKOB B MpENEax YUpexIEHUs B
COOTBETCTBHUHM ¢ HacTosauM [lonoxxeHuem.

4.1.5. Pazpemarp A0CTYyml K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIICIIHAIBHO
YIIOJIHOMOYEHHBIM JIUIIaM, TIPH 3TOM yKa3aHHBIE JIUIA JOKHBI UMETh TIPABO TMOJIyYaTh TOJIBKO TE€
NepcoHalbHbIE JaHHbIE pPAOOTHHKA, KOTOpble HEOOXOAMMBI JJisi BBINOJHEHUS KOHKPETHOMN
(hyHKITHN.

4.1.6. He 3anpammuBarh WH()OPMAIIUIO O COCTOSHUU 3I0POBBsI paOOTHHKA, 32 MCKIIOYCHHUEM TEX
CBEIICHH, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI PAOOTHHKOM TPYIOBOM
byHKIUH.

4.1.7. TlepenaBate mepcoHalbHbIE JaHHbIE paOOTHUKA MPEACTABUTENAM PaOOTHUKOB B MOPSAJIKE,
yCTaHOBJIIECHHOM TpynoBbiM KomekcoM Poccuiickorr ®expeparuu, H  OrpaHUYHUBATL ATy
MH(POPMALIMIO TOJBKO TEMHU IEPCOHAIBHBIMU JAaHHBIMH PaOOTHUKA, KOTOpbIE HEOOXOIUMBI IS
BBINOJIHEHUSI YKa3aHHBIMH MPEICTABUTEISIMU UX (DYHKIIHU.

4.2. XpaHeHue 1 UCIOJIb30BaHUE MEPCOHANBHBIX JAHHBIX PAOOTHUKOB!

4.2.1. TlepconanbHble JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS M XPAHATCA y 3aBEAYIOLIETO WU
JEJIONPOU3BOAUTEIIA.

4.2.2. TlepcoHanbHble NaHHBIE PAOOTHHUKOB MOTYT OBITH IOJYyYEHBI, MPOXOAUTH NAIBHEHIIYIO
00paboTKy M mepenaBaTbcs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTEINSX, TaK U B DJIEKTPOHHOM
BUJIE.

4.3. Ilpu nony4eHUuH NEepCOHANbHBIX JaHHBIX HE OT paOOTHMKA (32 UCKIIIOYEHUEM CIy4aeB, €CIU
NEPCOHAJIbHBIC JaHHble ObUIM NPEAOCTaBIEHBl PaOOTOAATENI0 HA OCHOBAHUHU (elepabHOIo
3aKOHA WJIM €CIIU MePCOHAJIbHBIC TaHHbIC SBISIOTCA OOIEI0CTYIHBIMHI) paboTONaTeNh O HavYaja
00pabOTKM TaKMX NEPCOHAJBHBIX JAHHBIX O0s3aH TMPEJOCTaBUTh PAOOTHUKY CIEIYIOIIYIO
MH(pOpMaIUIO:

- 1es1b 00pabOTKY NEPCOHANIBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- TIpeAIoiaraéMble M0Ib30BATEIM IEPCOHATIBHBIX TaHHBIX;

- yCTaHOBJIEHHbIE HacTOSAMM DeiepanbHbBIM 3aKOHOM MpaBa CyObeKTa MEPCOHATbHBIX TAHHBIX.
5. JlocTyn K NepCOHAJIBHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo nocTyna K NepCOHaIbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:

- 3aBEIYIOIIUN YUPEKICHUEM;

- IeJIONIPOU3BOAUTEND;

- COTPYOHHKH OyXrairepum — K TE€M JaHHBIM, KOTOpble HEOOXOAMMBI [UIsl BBINOJIHEHUS
KOHKPETHBIX (YHKIIHIA;

- MCAUIIMHCKAs CCCTPa,



- caM COTpPYAHUK.
5.2. PabOTHUK yupex/1eHNs UMEeT MpPaBo:

5.2.1. Ilomy4aTb [OCTYH K CBOMM II€PCOHAJIbHBIM JaHHBIM U O3HAKOMJICHUE C HUMH, BKJIIOYAs
npaBo Ha 0e3BO3ME3JHOE MOIy4YeHHe KOIMMH 1000 3amucH, copepxalieil epcoHanbHble JaHHbIC
pabOTHHKA.

5.2.2. TpeGoBarh OT paboTomaresiss yTOYHEHHS, HCKIIOYCHHUS WM HUCIPABICHUS HEIMOJIHBIX,
HEBEPHBIX, yCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WJIA HE SBISIONIUXCS
HEOOXOUMBIMH JJTsI Pab0TOIATEIIS IEPCOHATBHBIX JTAHHBIX.

5.2.3. Ilony4ars oT paboronarens

- CBCACHUA O JIMIAX, KOTOPBIC UMCIOT JOCTYII K INMEPCOHAJIBHBIM AAHHBIM HJIU KOTOPBIM MOXKET
OBITh MPEOCTABIIEH TAKOM JOCTYTI;

- mepeyeHb 00padaThIBAEMBIX EPCOHAIBHBIX JAHHBIX U UCTOYHHUK MX TOTYYECHHUS;
- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHHUS,

- CBCICHHA O TOM, KAKHC HOPUINYCCKUC IMOCICACTBHA IJIA CY6’I)GKTa NEPCOHANIBHBIX JaHHBIX
MOJKET TTOBJIEUb 32 CO00M 00paboTKa ero NePCOHANBHBIX TaHHBIX.

5.2.4. TpeboBarb wu3BelIeHUS paloToJaTENeM BCEX JIML, KOTOPHIM paHee OBbLIM COOOIIEHBI
HEBEPHBIEC MJIM HETOJIHBIE EPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX HUCKIIIOUEHUSX,
UCHPABJICHUSAX WU IOIIOJTHEHUSIX.

O6xanoBaTh B YIIOJIHOMOYEHHBII OpraH IO 3alluTe MpaB CyObEeKTOB NEPCOHANBHBIX JAHHBIX WIH
B CylIe0HOM MOpsAIKE HEMpaBOMEpHbIEe NEHCTBUS WK Oe3neicTBUs paboTonaTens mpu 0opadoTke 1
3aIUTE €T0 MEPCOHANBHBIX JaHHBIX.

5.3. KommpoBaThb ¥ jenaTh BBIMHCKH TIEPCOHANBHBIX JaHHBIX pPAaOOTHHKA pa3peraercs
UCKJIIOYUTEIBHO B CIIYKEOHBIX 1I€JIX C MMCbMEHHOTO pa3pelieHusl pyKOBOIUTESL.

5.4. Tlepenaya wH(pOpMaIMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO NMPH MHCHBMEHHOM COTJIACHH
PabOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJHPYIOIIUX 00padoTKy M 3alIUTY
NEePCOHAJIBHBIX JaHHBIX

6.1. PaOOTHUKM y4YpeXICHHS, BHHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIOIIUX MOJIy4YCHHUE,
00pabOTKy M 3alIUTy TEPCOHAJbHBIX JIAaHHBIX PAOOTHHMKA, HECYT JIUCIMIUTMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMHU.

6.2. PykoBoauTeNnb yupexaeHUs 3a HapylIeHWE HOPM, PETyIUPYIOIIMX MOIydeHHue, 00paboTKy U
3al0UTy TMTCPCOHAJBHBIX JaHHBIX pa60THI/IKa, HECET AaJAMHUHHUCTPATUBHYIO OTBCTCTBCHHOCTH
commacHo cT. 5.27 u 5.39 Komekca 00 aaMHUHHUCTpAaTUBHBIX TpaBOHApymIeHHUsX Poccuiickoi
Qenepany, a TakkKe Bo3MelIaeT pabOTHUKY yIiepO, NPUYMHEHHBI HEMpaBOMEPHBIM
UCIONB30BaHNEM MH(OpPMALINHU, CoAepKalllel IepCOHANbHbIE TaHHbIE PAOOTHHKA.
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